
BURLEIGH COUNTY SOCIAL SERVICE BOARD 
May 28, 2015 

 
The Burleigh County Social Service Board convened at 3:30 p.m. on May 28, 2015, in the 
Tom Baker Room at the City/County Building.   
Present:    Kathy Mayer, Erica Cermak, Doug Schonert, Jerry Woodcox, Gladys Cairns, and 
Betty Day.  
Also present: Kim Osadchuk and Tayonne Mannin   Absent:  Paul Ronningen   
 
April 30, 2015 MINUTES: A copy of the Board meeting minutes from Thursday, April 30, 
2015 was previously emailed to the membership.  Chair Mayer asked if there were any 
additions or corrections to the minutes.   
 

Motion by Erica Cermak, second by Gladys Cairns and 
unanimously carried to approve the minutes of the April 30, 2015 
meeting as emailed. 

 
FINANCIAL REPORT OF SOCIAL WELFARE FUND AS OF APRIL 30, 2015: 
 

Balance on hand beginning of month $  5,469,4552.61 
Receipts during month    818,575.40   
Expenditures during month    475,483.88  
Balance on hand end of month $    5,812,544.13   

 
OLD BUSINESS:  NONE   
 
NEW BUSINESS  
 
Director’s Report: Kim Osadchuk referred to her written report as was distributed.  
 
Staff Update: 

 Christie Turner has been hired as a Direct Care Associate and started May 19, 2015.  
Christie had completed her senior intern at Burleigh County this past spring. 

 Tanya Smith has been hired as an Eligibility Worker I and started on May 26, 2015. 

 Tina Laske, Eligibility Worker I, has resigned from her position and her last day of 
employment with Burleigh County is June 2, 2015.   

 Ann Brunner has been hired as an Office Assistant III and started May 18, 2015.  Ann 
will be up on 4th floor helping out the social workers.   

 
Medicaid Changes:  
 
The Department of Human Services is restructuring their Medicaid Division and moving their 
Medicaid Eligibility Policy unit to the Economic Assistance Division.  This change is to support 
an integrated approach to eligibility policy across all economic assistance programs.  This 
change will be effective July 1, 2015.   
 
The Department of Human Services vendor, Automated Health Systems (AHS) that was 
helping to assist some counties that had an influx of applications due to ACA will discontinue 
their contract as of May 29, 2015.  The counties that were utilizing this vendor will now have 
to process their own applications and communicate with clients.  Burleigh County did not 
utilize this vendor but when potential clients called the “800” number to enroll, AHS would 
help assist the clients in filling out the applications.  The applications would then be routed to 
the correct county to process and meet with the clients.  We have designated a couple 
people in the pods to check our on-line applications on a daily basis as they have to be 
processed timely.   
 
The vendor AHS was also responsible for contacting recipients who do not have a Primary 
Care Provider (PCP) identified in their case to get one assigned.  After May 29, 2015, the 
county will be responsible for assignment of the recipient’s PCP.  When the MMIS system is 
implemented, these will be auto-assigned unless one is identified prior to the go-live date.  
The eligibility worker may get in influx of calls regarding the auto enroll PCP and the need for 
recipient’s to change PCP’s.  We will work on a system of how we want to handle this in the 
future if it becomes too time consuming.          
 



Child Welfare: 
We have continued to have a decline in our number of children in foster care.  At the end of 
April we had 68 children in foster care in Burleigh County.  A year ago we had 85 children in 
foster care and in April 2011, we had 95 children in foster care.  I am not sure why we are 
having such a decrease as the number of openings seems to be consistent in some months 
over the years but the number of closings has increased some.  A possible factor for the 
decline is our prevention efforts and adding services in to families right away when a need is 
identified.   
 
Our In-Home cases are slightly increased for the year but are running about the same 
number from 2012.  They decreased some over the past year and are now stabilizing some.  
It has been very beneficial having our In-Home cases assigned right away and having a 
worker in the home when the Child Protection worker identifies the family would benefit from 
services.  When we assign an In-Home worker, we generally assign a Parent Aide worker as 
well.  These workers can help families locate needed services, be a support to the parent(s) 
or help with case management functions.  Our family preservation grant amount was 
increased this year to add another half-time Parent Aide to help with our prevention efforts 
with our families.   
 
Employee of the Month: 
Our employee of the month for May is Bryce Sarkilahti, an Eligibility Worker I in Pod C.  Bryce 
has been a member of Pod C for less than a year and has made a big impact in this pod.  He 
is hard working, organized, and team orientated.  He is pleasant to work with for both co-
workers and clients.  He jumped into LIHEAP shortly after starting here when the person 
assigned to the program was not able to fulfill the duties for that program.  Bryce is one of 
those people you are especially glad you hired when he applied.  We are very fortunate to 
have Bryce as a Burleigh County Social Service employee.  
  
We had one other nomination for this month that deserves to be recognized.  Shannon 
Monzelowsky was also nominated.  Shannon has been with Burleigh County for less than a 
year and is a member of Pod B.  She took on the responsibility of LIHEAP for that pod shortly 
after starting here.  She recently volunteered to learn TANF when one of our TANF workers 
resigned.  She is organized, friendly and also a team player.  She is a self-starter and has 
good rapport with fellow co-workers and clients.  She has surprised her supervisor by her 
ability to adapt to a new work environment compared to her previous background.   
 
SB 2206: 
We have received a little more clarification on this bill and how it affects our budget.  The 
Department of Human Services has a slightly different interpretation than what was initially 
thought.  The Department of Human Services will give each of our counties a budget limit.  
The budget limit is arrived from our 2015 calendar year budget minus the 2014 calendar year 
of county billing (program costs) plus the percentage salary fringe benefit.  This percentage 
will be the same for all counties and is being decided by the Office of Management and 
Budget.  This will equal our budget limit for the 2016 year.  Any new positions or salary and 
fringe increases must fall under our budget limit.  Also our Home and Community Based 
County funded services must fall under our budget limit as well as the county burial costs we 
are responsible for each year.   
 
County Funded Services: 
 
With the passage of bill 2206, the county may want to consider putting a freeze, effective 
immediately, or discontinuing, effective January 1, 2016, our County Funded Home and 
Community Based Services, since this is affecting our overall budget for 2016.  Nicole 
Delaplane will be giving a presentation on our County Funded services.   
 
Nicole Delaplane’s presentation: 
 
History of the program: 
The purpose of county funded services is to provide homemaker and or personal care 
services to assist elderly or physically disabled persons remain in their home and function as 
independently as possible. County funded services began in December 1967.  
When the program began, Burleigh County Social Services employed both social workers 
and In-home care specialists.  The social workers were responsible for completing the 
assessments and then managing the case. The In home care specialists provided the direct 



care to the clients.  In March 2000 it was approved by the Burleigh County Commissioners to 
begin to phase out the employment of the in home care specialists. Beginning in 2001, the 
Home and Community Based Social Workers continued to be responsible for completing the 
required assessments and managing the case but to also assist the client in finding a 
Qualified Service Provider to provide the direct care. 
 
Details of the program: 
Clients who are eligible for Medicaid or state funded services must use the funding sources 
available under those programs.  County funded services are intended to be payment for 
services as a last resort when all the other funding sources have been determined to not be 
available. 
 
In order for services to be payable under the county program the person receiving services 
must meet all of the following: 
 
*  Be age 18 or older and disabled, or be at least 65 years of age. 
 
*  The individual must be functionally impaired in 2 activities of daily living such as toileting, 
transferring, bathing, dressing, or eating.  Or 2 instrumental activities of daily living such as 
meal preparation, housework, laundry, shopping, and money management. 
 
*  The impairments must be expected to last at least six weeks. 
 
*  The individual must meet financial criteria for the county funded program.  Financial 
eligibility follows the current income and asset criteria as the service payments for the elderly 
and disabled (SPED) program that is state funded. In order to be eligible for the program, a 
client may only have assets of $50,000 or less not including their home. Assets that need to 
be included are cash on hand, checking accounts, savings accounts, money market funds, 
CD’s, Bond’s, Mutual funds, stocks, retirement programs, value of a residence other that the 
client’s primary residence, annuities, and the face value of loans the client has made to 
others.  A medical deduction of up to $350 for an individual is allowable for any medical 
insurance paid by the individual or any regular payments for medical bills.  A sliding fee scale 
based on their income after medical deductions is then used to determine what percentage of 
their services the client must pay for as a cost share. If a client lives alone and earns between 
0 - $1,038 there are no fees for services.  If a client is single and earns $1,870 or more a 
month they would be responsible to pay 100% of their services.  As of today, there are five 
clients that pay part of their cost for services and case management. An income and asset 
form is completed initially and annually with the case manager and may be reviewed earlier if 
there is a significant change in finances. 
 
The client voluntarily chooses to participate in the county funded program.  The case 
manager first does an initial assessment to determine what services the client is eligible for. 
The case manager then develops an individual care plan with the client.  The case manager 
then reviews with the client qualified service providers (QSPS) that can be chosen by the 
client to provide the services. A QSP is an individual or an agency who has met competency 
standards established by the department of human services for providing certain in home and 
community based services. The department maintains a website with current QSP individuals 
and agencies. The client has the choice of deciding who they would like to have as their QSP 
to provide services. Once a care plan is developed and a QSP is selected the case manager 
develops an authorization to provide services. This authorization tells the client and the QSP 
which tasks are approved for the client and that can be billed for.  QSP’s are then given forms 
to fill out each month to document the units they are billing the county for services provided to 
the client. When completed, this form is then sent to the case manager who verifies the 
services and amount of billing time which is then forwarded to Tayonne to pay the QSP.   
The case manager must do a reassessment every six months and complete the 
comprehensive assessment annually to re-determine functional and financial eligibility. 
 
Numbers: 
In 2001 there were between 163 and 117 county funded cases.  Between 2011 and 2012 the 
average was around 70 cases.  Between 2013 -2014 the average was around 60 cases.  
Currently we have 48 county funded clients.  Possible reasons for this could be more people 
in basic care facilities, family support, PACE, more people eligible for SPED or Medicaid 
funded services. 
 



Kim suggested the board freeze the number of County funded Home and Community Based 
cases to 48 and determine in June if County funded cases will stop effective January 1, 2016 
or remain at the freeze.  This program is the only item that can be cut.   
 
Motion was made to not take on any new clients by Gladys Cairns. Jerry Woodcox provided a 
second and unanimously carried.  This item will now go to the Burleigh County Commission. 
 
Jerry Woodcox would like the County Commission to be informed of the County funded 
Home and Community Based issue and how it potentially affects the Social Service budget. 
 
ADDITIONAL BUSINESS:  
 
None 
 
 
REVIEW OF BILLS: Bills numbered 69427 through 69493, for May were reviewed by Betty 
Day and signed by Chair Mayer. 
 

Motion by Betty Day, second by Gladys Cairns and unanimously 
carried to approve the May bills as presented. 
 

MATERIALS DISTRIBUTED TO THE BOARD: Agenda; April 30, 2015 Board Meeting 
Minutes; Director’s Report for May 2015; Senate Bill No. 2206 Budget Highlights; 
Supervisors’ Meeting Minutes for May 2015; Social Welfare Report with spreadsheets for 
April, 2015; Travel Expense Report.   
 
NEXT BOARD MEETING: Thursday, June 25, 2015 at 3:30 p.m. in the Tom Baker Room at 
the City/County Building.  
 
MOTION TO ADJOURN: 
 
  Motion by Gladys Cairns, second by Betty Day. 
 
   
______________________________ ______________________________ 
Kathy Mayer, Chair Betty Day, Secretary  


